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PROGRAM INFORMATION FORM FOR TIME CAPSULE DAY PROGRAM 

 
Please complete this form and return it to the Ocean Institute’s Outdoor Education Program Director at least 6 
weeks before your program date. 
 
School__________________________________ Program Date_____________________________ 
 
Teachers_________________________________________________________________________ 
 
Number of Participants:  Students_______ Adults_______ Teachers_______ 

 
Are there any participants with special needs (wheelchairs, casts, asthma, allergies)?  If yes, please explain 
ways that we can help with accommodations (attach sheet if necessary). 
 
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________ 

 
Transportation: 
Will your class be arriving by? 
Bus______ Car______ 
 
If by bus, will your bus drive on the 1.5-mile dirt road to the Lazy W Ranch? 
Yes______ No______ 
 
We would like to design a California Time Capsule program that best meets your classroom needs. First, 
choose one of the two schedules below.  For Schedule A, please choose two of these three time periods: 
Indian Survival, Spanish Settlement, or Gold Rush.  Schedule B includes all three of the time periods.  For a 
complete description of the activities, please refer to page 4.  
 
Schedule A  
  8:45 AM  Arrive at Mission San Juan Capistrano 
  9:00 AM  Tour Mission San Juan Capistrano 
10:00 AM  Load bus for the Lazy W Ranch 
10:45 AM  Introduction at the Lazy W Ranch / Lunch 
11:30 AM  Time Capsule Activity #1 
  1:15 PM  Break 
  1:30 PM  Time Capsule Activity #2 
  3:00 PM  Wrap Up and Head Home 
 
Schedule B 
  8:45 AM  Arrive at Lazy W Ranch 
  9:00 AM  Introduction 
  9:30 AM  Time Capsule Activity #1 
11:00 AM  Lunch 
11:30 AM  Time Capsule Activity #2 
  1:15 PM  Break 
  1:30 PM  Time Capsule Activity #3 
  3:00 PM  Wrap Up and Head Home 
 
 
 

Time Capsule Activities 
Time Period #1: 
________________________ 
 
Time Period #2: 
________________________ 
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ACTIVITY GROUPS 

Use this worksheet to prepare your activity groups for your program at the Lazy W Ranch.  Each activity group should 
have up to 15 boys and girls.  Bring at least one copy of the activity group list with you on the first day of the program. 
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C = Chaperone 
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CHAPERONE INFORMATION LETTER 
Welcome!  Thank you for your help in making this program a success.  We recognize and appreciate the personal 
commitment that you have made.  This brief introduction will help you prepare for this unique and challenging educational 
experience.  In addition to this introduction, the onsite director will meet with you at the beginning of your program to 
answer any questions that you might have. 
 
The California Time Capsule program takes place at several different sites.  During the program, we will study several 
different time periods.  The activities in which your students will participate are hands-on and student directed.  The 
students will build brush shelters, work on our adobe brick house, and learn native plants and their uses. 
  
You, as a chaperone, play an important role in all phases of the program.  Below is a brief description of your 
responsibilities.  Please take a few minutes to read this list and the Wildlife and Safety Precautions section.  If you have 
any questions, comments, or concerns, please contact your classroom teacher or the Ocean Institute. 
 

• Chaperones will help promote positive behavior during all activities and assist instructors in supervising the students, 
including keeping the students with the group and on the trail 

 

• Chaperones will always be the last person in the activity group 
 

• In the event of a student injury or illness, the chaperone may be directed to supervise an activity group until the 
instructor returns.  All of the Ocean Institute instructors are First Aid and CPR certified and carry first aid kits with them 
on the trails 

 

• Chaperones will help enforce the “visual contact” rule.  Students must be within sight of an adult at all times 
 

• Chaperones may be asked to stay with a student in the event of a medical or behavior problem 
 
 
WILDLIFE AND SAFETY PRECAUTIONS  
All teachers, chaperones, parents, and students must understand these safety rules before the start of the program.  The 
Lazy W Ranch is located in the Cleveland National Forest, which is a designated wilderness area.  Animal residents of the 
area that make precautions necessary include mountain lions, bobcats, coyotes, rattlesnakes, scorpions, and bees.  While 
encounters with these animals are rare, both adults and students must be aware of camp policies and procedures.  Close 
supervision of students by the accompanying adults is essential, and strict adherence to the camp rules is necessary. 
 

• All students must remain in close proximity to an instructor or chaperone.  Close proximity shall be strictly defined as 
“visual contact” 

• At least one chaperone will accompany each group 

• Students are never to go anywhere alone 

• Food (including gum and candy) is not allowed on the trails 

• Shoes must be worn at all times 

• Littering is not tolerated 

• Students and chaperones must stay with their instructor on established trails 

• Students should not touch any of the camp pets, including the cats and dogs 

• The stream area is off limits unless accompanied by an instructor during an organized activity 
 

 
 
 
 
 
 
 
 
 


